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Regulations for researching and accessing collections for purposes other than visiting 

 

§1 

Definitions 
 

Whenever the Regulations for researching and accessing Museum of Warsaw collections for purposes 
other than visiting (hereinafter “Regulations”) refer to: 

1) An Object – this is defined as any object belonging to the Museum’s collection. 

2) Public sector information related to the Museum's collections – this is defined as the currently held 
digital images of the collections owned by the Museum and registered in the mandatory inventory 
documentation, as well as the currently held basic inventory data and information about these 
collections. 

3) The re-use of public sector information – this is defined as the use of information by natural persons, 
legal persons and organisational units without legal personality for commercial or non-commercial 
purposes other than the original public purpose for which the information was produced. 

4) A digital representation of an object –  this is defined as a graphic file using lossless compression with 
technical parameters specified in the Regulations. The graphic file constitutes public sector 
information. 

5) A special order –  this is defined as an order for the Museum to produce more than 8 graphic files 
(images) of a digital representation of a single object. 

6) Field inventory of separate and/or mass archaeological monuments –  this is defined as record data of 
an archaeological monument, in accordance with the Regulation of the Minister of Culture of 30 August 
2004 on the scope, forms and methods of recording monuments in museums (Journal of Laws of 2004, 
No. 202, item 2073) and of the location of an archaeological monument at the site of its discovery. 

7) Collection research – this is defined as the physical provision (to a representative of an institution, 
private individual, without restrictions) of selected objects within a timeframe agreed by both parties, 
taking place at the Museum (storage research) and/or providing information about the collections 
(basic inventory data) owned by the Museum to the interested party in the form of a list prepared by 
museum staff. 

8) Electronic research –  this is defined as granting an interested person at their individual request (a 
representative of an institution, a private individual, without restrictions) access to the electronic 
collection record system containing the Museum's collection database, which takes place at the 
Museum at a time convenient for both parties. 

9) A collated list of objects – this is defined as a file in .xlsx, .docx or .pdf format containing textual 
information about the Museum's collections, created for the purpose of presenting the results of the 
research. 

10) Commissioned research – this is defined as providing an interested party (representative of an 
institution, private individual, without restrictions) with substantive information related to the collections, 
compiled by a Museum employee, containing the scope agreed with the Applicant. 

11) Non-commercial purposes – these are defined as activities not aimed at making a profit, including, 
among others, scientific and research work, scientific publications for online distribution, bachelor’s 
theses, master’s theses, doctoral theses, conference lectures, non-commercial popular 
science/educational blogs, non-commercial websites, free publications, educational materials, own 
popular science research (for private use). 
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12) Commercial purposes –  these are defined as activities aimed at generating income, including various 
forms of advertising, commercial websites or blogs, architectural designs, and publications distributed 
for a fee. 

13) Audiovisual resources of the Archive – these are defined as audio and video materials, and 
transcriptions of oral history recordings. 

 

§2 

General principles for granting access to public sector information – collections and information 
about collections and audiovisual resources from the Museum of Warsaw Archive 

 

1. Everyone has the right to apply to the Museum for the re-use of public sector information (a request 
for digital representations of objects from the Museum of Warsaw collections and a request to 
carry out research into the Museum of Warsaw collections) on the terms specified in the Act of 11 
August 2021 on open data and the re-use of public sector information (i.e. Journal of Laws of 2021, 
item 1641, as amended) (hereinafter: “the Act”) and the Regulations, with the obligation to bear sole 
responsibility (in place of the Museum) for respecting the rights of third parties when using the 
information made available in this way. 

2. The right to re-use information is subject to restrictions in the cases specified in Article 6 of the Act, in 
particular when the request concerns information about objects: 

1) containing personal data, the disclosure of which may violate the privacy of a natural person or 
trade secrets; 

2) held by the Museum on the basis of a deposit, loan or other similar agreement, and the owners 
have not consented to their disclosure or transfer in whole or in part; 

3) to which copyright and related rights within the meaning of the provisions of the Act of 4 February 
1994 on copyright and related rights (i.e. Journal of Laws of 2022, item 2509) are held by entities 
other than the Museum, which are in the possession of the Museum in a situation where the original 
owner of the copyright or related rights were entities other than the Museum, and the duration of 
these rights has not expired. 

3. The Museum shall consider applications within 14 calendar days from the date of receipt of an 
application without formal deficiencies. If the application cannot be considered within 14 calendar days, 
the Museum shall notify the Applicant within that period of the reasons for the delay and the date by 
which it will consider the application. This will be no later than two months from the date of submission 
of the completed application. 

4. After considering the request, the Museum: 

1) provides the public sector information for re-use without specifying the conditions for re-use; 
2) reports that there is no public sector information specified in the request; 
3) the Museum reports that there are no conditions for re-use in the case of the Applicant possessing 

public sector information; 
4) submits an offer containing the conditions for re-use or information on the fees for re-use; 
5) refuses, by way of a decision, to grant consent for the re-use of public sector information. 

5. The disclosure of public sector information for re-use is subject to the condition that the source of the 
information is stated (the Museum of Warsaw) and, in the case of collection research, the time of 
creation and acquisition of the information must be disclosed. The Museum may specify the other 
conditions set out in Article 15(1) of the Act separately for each request and communicate them to the 
Applicant.  

6. The Museum may restrict the re-use of public sector information and refuse to make it available: 

1) for commercial activities or in specific fields of exploitation if it concerns collections of a martyrdom 
nature, containing the emblem, colours and anthem of the Republic of Poland, as well as coats of 
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arms, representations of orders, decorations or honorary badges, military badges or other 
decorations; 

2) for commercial and non-commercial activities if it relates to objects covered by third-party claims 
or not owned by the Museum. 

7. If the production, processing or transfer of public sector information in accordance with the Applicant's 
request would require disproportionate measures exceeding simple activities, the Museum may: 

1) refuse to disclose the information by way of a decision; 
2) charge a fee. 

8. The detailed procedure for considering applications is carried out in accordance with the Act. 

§3 

Rules for conducting collection research 
 

1. Conducting collection research and providing information about objects and audiovisual materials from 
the Archive, which are owned by the Museum, is one of the ways in which the collections are made 
available to the public. 

2. The Museum of Warsaw makes selected items from its collection available digitally free of charge on 
its website: http://www.kolekcje.muzeumwarszawy.pl. 

3. Collection research is conducted on the basis of a request to carry out research into the Museum of 
Warsaw collections (Appendix 1) sent electronically to: kancelaria@muzeumwarszawy.pl or by post 
to: Muzeum Warszawy, Rynek Starego Miasta 28, 00-272 Warszawa. If the formal requirements of the 
application are not met, the Applicant will be requested to remedy the formal deficiencies within seven 
calendar days of receiving the request. Failure to remedy the formal deficiencies within the time limit 
specified in the preceding sentence shall be tantamount to withdrawal of the application. 

4. The scope of information made available in digital collections databases is limited only by the Act of 
10 May 2018 on the protection of personal data (i.e. Journal of Laws of 2019, item 1781) and 
considerations related to the security of the collections. 

5. Information about the collections is provided based on the documentation available. Collection 
research is carried out in the following forms: 

1) independent online research conducted by the Applicant via the website: 
www.kolekcje.muzeumwarszawy.pl; 

2) independent research conducted by the Applicant in the electronic collection and audiovisual 
materials record system available on Museum premises; 

3) preparation of basic inventory information about the collections by a Museum employee and 
making it available by email or in another agreed form; 

4) preparation of substantive information related to the collections gathered by a Museum employee, 
containing information within the scope agreed with the Applicant, and making it available by email 
or in another agreed form; 

5) physical access to the collections on Museum premises; 

 

6. The fees for conducting collection research in accordance with the Regulations (in accordance with 
the Regulation of the Minister of Culture and National Heritage of 23 January 2023 on the maximum 
rates of fees for the re-use of public sector information imposed on state and local government 
museums) are as follows: 

Type of research Gross fee 
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Independent research on the website: 
www.kolekcje.muzeumwarszawy.pl 

PLN 0 

Independent research in the system for the electronic collection and 
audiovisual materials record system 

PLN 0  

Preparation of basic inventory information about the collection by a 
Museum employee 

PLN 0 

Commissioned research – preparation of substantive information 
related to the collections gathered by a Museum employee 

PLN 114  

per each hour of work 
commenced by a Museum 

employee 

Creation of a field inventory of archaeological monuments 

PLN 114  

per each hour of work 
commenced by a Museum 

employee 

Physical access to collections on Museum premises PLN 0 

Preparation of Museum objects for physical access by the Applicant 
carried out by Museum staff, in particular in the case of poor 
condition of the objects, specialised transportation, etc. 

PLN 114  

per each hour of work 
commenced by a Museum 

employee 

7. In justified cases, after obtaining the consent of the Museum Director, different fees may be 
determined. Applications in this regard should be submitted together with the request to carry out 
collection research. 

8. If a fee is required, the Applicant will be informed of the amount and must then confirm the scope of 
the order. Failure to pay the fee within 14 calendar days of the order confirmation date may result in 
the withdrawal of the application. 

9. The applicant may conduct research on Museum premises at a designated computer station during 
the Museum’s opening hours, by prior appointment. 

10. The museum does not make the following collections physically available: 

1) specially protected objects, the movement of which could negatively affect their condition, e.g. 
negatives; 

2) those that are in the process of being inventoried; 
3) those undergoing collections inspection (physical inventory or physical count). 

11. The museum does not make its collections available directly in its storage facilities. 

12. Research in the audiovisual collection Archive is conducted exclusively in the form of independent 
research in the electronic collection and audiovisual materials record system. 

13. Collection research is carried out upon request, the template of which is attached as Appendix 1 to the 
Regulations. 

14. The applications are considered in the order of receipt but no later than within 14 calendar days from 
the date of receipt of an application without formal deficiencies. If the application cannot be considered 
within 14 calendar days, the Museum shall notify the Applicant within that period of the reasons for the 
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delay and the date by which it will consider the application. This will be no later than two months from 
the date of submission of the application without formal deficiencies. 

15. Research requests are processed in the order in which they are received. 

 
 

§4 

Sharing digital representations of collections and audiovisual resources of the Archive 

1. The Museum of Warsaw presents digital representations of its collections, which can be downloaded 
free of charge from its website: www.kolekcje.muzeumwarszawy.pl.  

2. The Museum of Warsaw makes digital representations of its collections available in accordance with 
the rules set out in the Regulations. The provision of digital documentation and the creation of new 
representations, as well as the participation of a specialist employee in the description of new  
representations, may be subject to a fee in accordance with the current list of charges contained in 
paragraph 7 below. 

3. The audiovisual resources of the Archive are available exclusively on Museum premises, at a 
designated computer station. 

4. The Museum of Warsaw provides digital representations of objects which: 

1) are in the public domain; 
2) do not constitute works within the meaning of the Act of 4 February 1994 on copyright and related 

rights; 
3) it holds economic copyrights to (the Museum of Warsaw only grants non-exclusive licences on the 

basis of an agreement). 

5. The Museum of Warsaw also owns collections to which it does not hold the appropriate rights or to 
which its rights are limited. When making these collections available, the Museum stipulates that the 
use of digital copies requires the Applicant to separately settle the issue of rights, in particular 
copyright, directly with the author or the author’s heirs or rights holders, in accordance with the Act of 
4 February 1994 on the protection of copyright and related rights, including in particular the right to use 
the image of any persons depicted. 

6. The procedure for making objects available depends on the copyright status of the object 

1) in the case of objects in the public domain (not covered by economic copyright or whose rights 
have already expired), access is granted on the basis of a submitted request for digital 
representations of objects from the Museum of Warsaw collections, a template of which is provided 
in Appendix 2 to the Regulations; 

2) in the case of objects to which the Museum holds the economic copyright or a licence for use, it is 
necessary to sign a licence or sub-licence agreement or, in exceptional circumstances, a licence 
statement; 

3) in the case of objects with an undefined copyright status or covered by economic copyright owned 
by a party other than the Museum, after completing the request for digital representations of 
objects from the collections and the Declaration, a template of which is provided in Appendix 3 to 
the Regulations. 

7. Digital representations of objects from the collections are made available on the basis of a request for 
digital representations of objects from the Museum of Warsaw collections (Appendix 2 – 
download the form) sent electronically to: kancelaria@muzeumwarszawy.pl, by post to: Muzeum 
Warszawy, Rynek Starego Miasta 28, 00-272 Warszawa or via the website 
www.kolekcje.muzeumwarszawy.pl after logging in. Submitted applications are processed by Museum 
staff in accordance with these Regulations. If the formal requirements of the application are not met, 
the Applicant will be requested to remedy the formal deficiencies within seven calendar days of 



 

 

Muzeum Warszawy 
Rynek Starego Miasta 28, 00-272 Warszawa 
tel. (+48) 22 277 43 300 
www.muzeumwarszawy.pl / sekretariat@muzeumwarszawy.pl 

receiving the request. Failure to remedy the formal deficiencies shall be tantamount to withdrawal of 
the application. 

8. If a fee is required, the Applicant will be informed of the amount and must then confirm the scope of 
the order. Failure to pay the fee within 14 calendar days of the order confirmation date may result in 
the withdrawal of the application. The fees for the transfer of files for a single use in Poland and abroad 
of a digital copy (in accordance with the Regulation of the Minister of Culture and National Heritage of 
23 January 2023 on the maximum rates of fees for the re-use of public sector information imposed by 
state and local government museums) are as follows: 

Type of access File size and format Gross fee 

Making existing visual documentation of an 
object available 

300 dpi / JPEG free of charge 

300 dpi / TIFF PLN 70 

Creation of new visual documentation of a 
single object using digital technology 

300 dpi / JPEG / TIFF PLN 149 

Creating new visual documentation of a single 
object – over 8 files (special order) 

300 dpi / JPEG / TIFF 
PLN 100  

per file 

Preparation of Museum objects for physical 
access by the Applicant carried out by 
Museum staff, in particular in the case of poor 
condition of the objects, specialised 
transportation, etc 

_ 

PLN 114 

per each hour of work 
commenced by a 

Museum employee 

Granting access to the Archive’s resources on 
Museum premises 

 free of charge 

 

9. The applications are considered in the order of receipt but no later than within 14 calendar days from 
the date of receipt of an application without formal deficiencies. If the application cannot be considered 
within 14 calendar days, the Museum shall notify the Applicant within that period of the reasons for the 
delay and the date by which it will consider the application. This will be no later than two months from 
the date of submission of the application without formal deficiencies. 

10. The deadline for completing an order that requires new digital representations is determined on a case-
by-case basis. 

11. In justified cases, after obtaining the consent of the Museum Director, different fees may be 
determined. Applications in this regard should be submitted together with the request referred to in 
paragraph 6 above. 

12. When using digital representations of the collections of the Museum of Warsaw, the applicant is obliged 
to respect the moral rights specified in Article 16 of the Act of 4 February 1994 on copyright and related 
rights. 

13. The template for the caption under the digital image of the object referred to above is as follows: 
Name/title of the object, name and surname of the author [if the object is a work], date, Museum of 
Warsaw collection / photo: name and surname of the photographer [only in the case of 3D object 
photos]. 

14. The Applicant may not transfer the right to use digital representations to other entities or third parties. 
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15. The Museum of Warsaw and its employees shall not be liable for any unlawful use of digital 
representations or use contrary to the purpose specified in the order. The Applicant shall bear full legal 
responsibility, with all consequences, towards third parties and the Museum of Warsaw in the event of 
any claims. 

16. If you have any questions or concerns, please contact us at the following email address: 
udostepnianie@muzeumwarszawy.pl. 

 
 

§5 

Granting access to digital representations of the Museum of Warsaw collections for information 
purposes to be used by media 

 

1. Digital representations of objects included in press packages are made available via the website: 

https://muzeumwarszawy.pl/ and via the official e-mail addresses of employees of the Museum 
of Warsaw’s Promotion and Marketing Department, which is responsible for making them available. 

2. All materials available in the “FOR THE MEDIA” tab are intended for the media only. Their distribution 
is permitted solely for the purpose of providing information about the Museum of Warsaw and events 
organised by the Museum for the duration of those events. When publishing the above-mentioned 
images, it is mandatory to include captions in accordance with the template prepared by the Museum, 
which may not be modified in any way. Violation of this obligation will constitute a violation of copyright. 

3. The template for the caption under the digital image of the object referred to above is as follows: 
Name/title of the object, name and surname of the author [if the object is a work], date, Museum of 
Warsaw collection / photo: name and surname of the photographer [only in the case of 3D object 
photos]. e.g.: 

- Damask and crinkled velour jumpsuit and jacket, Grażyna Hase, beginning of the 1980s, Museum of 
Warsaw collection, photo: J. Nowak; 

- Insurgents in a captured half-track on Kopernika Street, Sylwester “Kris” Braun, 14 August 1944, 
Museum of Warsaw collection 

- Travel first aid kit with equipment / 4th quarter of the 19th century / Museum of Warsaw collection / 
photo: J. Nowak. 

 

List of appendices: 

Appendix 1 – A request to carry out research into the Museum of Warsaw collections 

Appendix  2 – A request for digital representations of objects from the Museum of Warsaw collections 

Appendix 3 – Declaration. 
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Appendix 1 to the Regulations 

REQUEST TO CARRY OUT RESEARCH INTO THE MUSEUM OF WARSAW COLLECTIONS 
 

 

I declare that I have read the Regulations for researching and accessing collections for purposes other than visiting 

I declare that I have read the Information Clause regarding the processing of my personal data and I consent to the 
processing of my personal data by the Museum of Warsaw for the purpose of reviewing this application and performing 
the activities covered by it. 

* please tick the selected research type 

     …………………………………. 

(signature and date) 

 

Name and surname 
 

Name of institution 
 

Address, 
NIP/REGON  
(in the case of an 
institution) 

 

Applicant’s contact 
details 
(in the case of a 
natural person) 

 

Purpose of 
research: 

□ Commercial □ Non-commercial 

□ Exhibitions □ Publication 
□ Science and 

research 
□ Other 

Subject of 
research: 

 

Form of research* 

□ Independent research conducted in the electronic collection record system 

□ Preparation of basic inventory information about the collections by a Museum 
employee 

□ Commissioned research - preparing substantive information related to the 
collections gathered by a Museum employee 

□ Physical access to collections on Museum premises 

Requested 
research date: 
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Information clause on the processing of personal data 

In accordance with Article 13(1) and (2) of Regulation (EU) 2016/679 of the European Parliament and of 
the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal 
data and on the free movement of such data, and repealing Directive 95/46/EC – General Data Protection 
Regulation (hereinafter referred to as: GDPR), I hereby inform you that: 
1) The Administrator of your personal data is the Museum of Warsaw, 28 Rynek Starego Miasta, 00-272 

Warsaw, entered in the Register of Cultural Institutions kept by the President of the City of Warsaw 
under no. RIK/8/2000/SPW, NIP: 5251290392, REGON: 016387044. 

2) The Data Protection Officer can be contacted by email: dane.osobowe@muzeumwarszawy.pl or by 
post at the address of the Administrator. 

3) Your personal data will be processed for the purpose of fulfilling your request for access to digital 
copies of the collections, in accordance with applicable law. 

4) Your personal data will be processed on the basis of the following provisions: 
a) Article 6(1)(a) of the GDPR on the basis of your consent, which may be withdrawn at any time;  
b) Article 6(1)(c) of the GDPR for the purpose of fulfilling the legal obligations imposed on the Museum 

under the law, including in particular the Act of 11 August 2021 on open data and the re-use of 
public sector information (i.e. Journal of Laws of 2021, item 1641, as amended); 

c) Article 6(1)(f) of the GDPR for the purpose of pursuing the legitimate interests of the Museum, 
including in particular: pursuing possible claims and defending the rights of the Museum.  

5) The recipients of your personal data may be public administration bodies authorised to obtain data on 
the basis of generally applicable laws. Potential categories of recipients include supervisory authorities 
and tax authorities (Revenue Office). 

6) Providing personal data is voluntary, but necessary for the request to be processed. 
7) Your personal data will be stored for the period specified by law, i.e. for the period necessary for 

archiving, control and settlement purposes. 
8) In connection with the processing of personal data, you have the following rights: 

a) the right to access your data and receive a copy thereof (Article 15 of the GDPR),  
b) the right to rectify (correct) your data (Article 16 of the GDPR), 
c) the right to erase personal data, where the processing is not necessary for compliance with a legal 

obligation or for the exercise of official authority, 
d) the right to restrict processing (Article 17 of the GDPR), 
e) the right to lodge a complaint with the President of the Personal Data Protection Office if you 

consider that the processing of your personal data violates the provisions of the GDPR or national 
law, 

f) if the processing is based on consent – the right to withdraw consent at any time without affecting 
the lawfulness of the processing carried out on the basis of consent before its withdrawal. 

9) Providing personal data is voluntary, but necessary for the request to be processed. 
10) Your personal data will not be processed in an automated manner, including in the form of profiling. 
11) In accordance with Article 21(4) of the GDPR, we hereby inform you that you have the right to object 

to the processing of your personal data. The objection should be submitted to the data protection 
officer, whose contact details are provided in point 2 above. In accordance with Article 21(1) of the 
GDPR, when submitting an objection, you should indicate the reasons for it related to your particular 
situation. 
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Appendix 2 to the Regulations 

 
REQUEST FOR DIGITAL REPRESENTATIONS OF OBJECTS FROM THE MUSEUM OF WARSAW 

COLLECTIONS 
 

Name and surname  

Name of institution  

Address, NIP/REGON  
(in the case of an 
institution) 

 

Applicant’s contact 
details 
(in the case of a natural 
person) 

 

Purpose of using the 
documentation 

□ Commercial □ Non-commercial 

□ Exhibitions □ 
Publication 

□ Science and 

research □ Other 
Depending on the 
selected purpose, please 
provide: 
● the title and date of the 

exhibition 
● the author and title of 

the publication / 
publisher / print run 

● the title of the 
academic work 

● other purpose – 
description 

 

Method of collection □ Electronically □ Personal collection 

Order 

 

Resolution (dpi): 
 

Format:  E-mail address: 

□ .jpg □ .tiff  

To enable us to process your order, please fill in the table below. The minimum information 
required for the order to be processed is the inventory number. 

No. Inventory no./ 

signature 

Name/title of work Author 

1    

2    

3    
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I declare that I have read the Regulations for researching and accessing collections of the Museum of 
Warsaw for purposes other than visiting and that I will not use the above-mentioned digital copies for 
any other purposes, distribute them or make them available to other entities. 

I also undertake to include, in each case of publishing a digital representation from the Museum of 
Warsaw's collections, information about its origin and to caption it in the manner indicated, i.e. the name 
and surname of the author, the title of the work and the name of the owner – the Museum of Warsaw. 

I also undertake to preserve the integrity of the work and to protect the image of the persons depicted in 
the photographs and their personal data. 

I declare that I have read the Information Clause regarding the processing of my personal data and I 
consent to the processing of my personal data by the Museum of Warsaw for the purpose of reviewing 
this application and performing the activities covered by it. 

I declare that the above digital representation of the collections of the Museum of Warsaw will be used 
in [provide information on how the digital images will be used]. 

................................................................................................................................................................... 

If the Museum does not hold the economic copyright to the Work, the Applicant is obliged to settle 
copyright issues with the owner of the economic copyright on their own and at their own expense. 

 

The Parties agree that the Applicant shall bear all liability towards third parties in connection with the use 
of the Work in violation of third party rights, including copyrights. 

 

In the event of a third party bringing a claim against the Museum for infringement of their rights, the 
Applicant shall be obliged to satisfy such claims and release the Museum from any liability in this respect. 

 

In the event of legal proceedings brought by third parties against the Museum on the above grounds, the 
Applicant shall be obliged to join the Museum in the proceedings and take steps to release it from 
participation in the case and cover the related costs. 

 

The applicant declares that in the event that the Museum incurs any costs related to pursuing claims by 
third parties arising from the infringement of their rights in connection with the provision of digital 
representations, he/she undertakes to reimburse the Museum for all costs incurred in this respect upon 
the first written request of the Museum within seven calendar days from the date of delivery of the above-
mentioned request to the Applicant. 

 

 

……………………………………………….. 

(signature and date) 

 

Information clause on the processing of personal data 

In accordance with Article 13(1) and (2) of Regulation (EU) 2016/679 of the European Parliament and of 
the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal 
data and on the free movement of such data, and repealing Directive 95/46/EC – General Data Protection 
Regulation (hereinafter referred to as: GDPR), I hereby inform you that: 
1) The Administrator of your personal data is the Museum of Warsaw, 28 Rynek Starego Miasta, 00-272 

Warsaw, entered in the Register of Cultural Institutions kept by the President of the City of Warsaw 
under no. RIK/8/2000/SPW, NIP: 5251290392, REGON: 016387044. 

2) The Data Protection Officer can be contacted by email: dane.osobowe@muzeumwarszawy.pl or by 
post at the address of the Administrator. 
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3) Your personal data will be processed for the purpose of fulfilling your request for access to digital 
copies of the collections, in accordance with applicable law. 

4) Your personal data will be processed on the basis of the following provisions: 
a) Article 6(1)(a) of the GDPR on the basis of your consent, which may be withdrawn at any time;  
b) Article 6(1)(c) of the GDPR for the purpose of fulfilling the legal obligations imposed on the 

Museum under the law, including in particular the Act of 11 August 2021 on open data and the re-
use of public sector information (i.e. Journal of Laws of 2021, item 1641, as amended); 

c) Article 6(1)(f) of the GDPR for the purpose of pursuing the legitimate interests of the Museum, 
including in particular: pursuing possible claims and defending the rights of the Museum.  

5) The recipients of your personal data may be public administration bodies authorised to obtain data on 
the basis of generally applicable laws. Potential categories of recipients include supervisory authorities 
and tax authorities ( Revenue Office). 

6) Providing personal data is voluntary, but necessary for the request to be processed. 
7) Your personal data will be stored for the period specified by law, i.e. for the period necessary for 

archiving, control and settlement purposes. 
8) In connection with the processing of personal data, you have the following rights: 

a) the right to access your data and receive a copy thereof (Article 15 of the GDPR),  
b) the right to rectify (correct) your data (Article 16 of the GDPR), 
c) the right to erase personal data, where the processing is not necessary for compliance with a legal 

obligation or for the exercise of official authority, 
d) the right to restrict processing (Article 17 of the GDPR), 
e) the right to lodge a complaint with the President of the Personal Data Protection Office if you 

consider that the processing of your personal data violates the provisions of the GDPR or national 
law, 

f) if the processing is based on consent – the right to withdraw consent at any time without affecting 
the lawfulness of the processing carried out on the basis of consent before its withdrawal. 

9) Providing personal data is voluntary, but necessary for the request to be processed. 
10) Your personal data will not be processed in an automated manner, including in the form of profiling. 
11) In accordance with Article 21(4) of the GDPR, we hereby inform you that you have the right to object 

to the processing of your personal data. The objection should be submitted to the data protection 
officer, whose contact details are provided in point 2 above. In accordance with Article 21(1) of the 
GDPR, when submitting an objection, you should indicate the reasons for it related to your particular 
situation. 

  



 

 

Muzeum Warszawy 
Rynek Starego Miasta 28, 00-272 Warszawa 
tel. (+48) 22 277 43 300 
www.muzeumwarszawy.pl / sekretariat@muzeumwarszawy.pl 

Appendix 3 to the Regulations 

DECLARATION 
 

Date of request submission: 
Name, surname and e-mail address of the Applicant: 
 

Name and surname  

Name of institution  

Address, NIP/REGON  
(in the case of 
institutions) 

 

Applicant’s contact 
details (in the case of a 
natural person) 

 

 

I declare that the following digital copies of the Museum of Warsaw collections: 

No. Inventory no./ 

signature 

Name/title of work Author 

1    

will be used in [provide information on how the digital images will be used]. 

.................................................................................................................................................................... 

1. The Museum declares that: 
 

1) it is the owner of the Work; 
2) it is not authorised to grant licences for the use of the Work 
3) it is not the holder of the economic copyright to the Work – the Applicant is obliged to settle 

copyright issues with the owner of the economic copyright on their own and at their own expense 
 

2. The Parties agree that the Applicant shall bear all liability towards third parties in connection with the 
use of the Work in violation of third party rights, including copyrights. 
 

3. In the event of a third party bringing a claim against the Museum for infringement of their rights, the 
Applicant shall be obliged to satisfy such claims and release the Museum from any liability in this 
respect. 
 

4. In the event of legal proceedings brought by third parties against the Museum on the above grounds, 
the Applicant shall be obliged to join the Museum in the proceedings and take steps to release it from 
participation in the case and cover the related costs. 

5. The applicant declares that in the event that the Museum incurs any costs related to pursuing claims 
by third parties arising from the infringement of their rights in connection with the provision of digital 
representations, he/she undertakes to reimburse the Museum for all costs incurred in this respect upon 
the first written request of the Museum within seven calendar days from the date of delivery of the 
above-mentioned request to the Applicant. 

 

……………………………………………….. 

(signature and date) 

 


